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Ma hi¢u: KCB-QT3

4.2. Tir viét tit
- K. KHCB: Khoa Khoa hoc co ban.
P. QLTB-CSVC: Phong Quan 1y thiét bi - Co s& vt chit.
P. KH-TC: Phong K¢é hoach - tai chinh.
- BM GDTC: Bé mén Gido duc thé chat
- GDTC: Gigo duc thé chit
- DC: Dung cu
- TB: Thiét bi
- VT: Vit tu
- SV: Sinh vién
- TBM: Truong b mon
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Ma hi¢u: KCB-QT3

5. LUU DO

1. TBM ciin cir nhu ciu hoe
tip GDTC Iap ké hoach
mua sim dung cy, thiét bi.
vat tw

2. TBM dé ng 3. Truéng/Phé Khoa
sam dung cuy, thiét bi xem x¢t via phé duyét

viit fur

4, P. KH-TC mua theo quy trinh mua
sém cia phong

8. TBM, giang vién
v
luu ho so 5. TBM GDTC nhin dung cu, thiét bj
vt tur

6. TBM GDTC ban giao giang vién nhin
dung cu, thiét b vat tr

7. TBM, gidng vién Kkiém ké bdo cio $b

lwgng ton hong
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Ma hi¢u: KCB-QT3

1. MUC DiCH
- Du tri, mua sém kip thoi céc cong cu, dung cuy, vat tu trang thiét bi phuc vu cho cong
tac giang day hoc phan Gido duc thé chét tai khoa Khoa hoc co ban.
- Giup cong tac quan ly sir dung vat tu, dung cu hoc tap dugc chat ché, nghiém tac hon.

2. PHAM VI

Ap dung cho Khoa khoa hoc co ban, phong thiét bi vat tu, phong tai chinh ké toén,
thanh tra phap ché

3. TAI LIEU VIEN DAN

—  Diéukhoan 8.4 Tiéu chuin ISO 9001:2015

—  Hudng dén tao tai lidu chét luong.

—  Quyét dinh sé: 156/QD-CNTD-HC ngay 29/12/2021 ciia Higu truong truong Cao
ding Cong nghé Thu Puc vé viée ban hanh quy ché cong tic vin thu luu trit tai truong Cao
dang Cong nghé Tha Dirc.

—  Qui ché dao tao trinh d6 trung cip, cao dang theo phuong thirc tich lily tin chi tai
Truomg Cao ding Cong nghé Thu Pirc ban hanh kém theo quyét dinh s6: 145/QD-CNTD-
DT ngay 26/07/2017 cua Hiéu truéng Truong Cao dang Cong nghé Thu Dic.

—  Qui ché dao tao s6 133/QC-CNTD-DT ngay 19/05/2022 cia cua Hidu trudng
Truong Cao déing Cong nghé Thu Pirc vé viée quy ché dao tao dinh trinh d6 trung cép, cao
dang theo phwong thirc tich liiy tin chi tai Truong Cao dang Cong nghé Thu Dic.

—  Théng tu s6 48/2020/TT-BGDDT ngay 31/12/2020 cua B truéng Bo GDDT quy
dinh vé hoat dong thé thao trong nha trudng; thyc hi¢n nghiém vige kiém tra, ddnh gia, xép
loai thé luc HSSV theo Quyét dinh sb 53/2008/QD-BGDDT ngay 18/9/2008.

—  Chuong trinh chi tiét hoc phan gido duc thé chit hién hanh tai truong.

—  Tién @6 nam hoc cia Phong Quan ly dao tao ban hanh.

— Bang Phan cong giang day cua Giang vién theo nam hoc.

— Tién do mon hoc, thoi khoa biéu.

4. PINH NGHIA va TU VIET TAT
4.1. Dinh nghia: La qué trinh quan 1y viéc mua sim, st dung cdc trang thiét bi, dung cu

vét tu mon gido duc thé chét giang day tai Truong Cao déng Cong nghé Thu Buc.
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Ma higu: KCB-QT3

7. CONG CU/BIEU MAU/HUONG DAN

7.1 Danh muc biéu miu:

STT Tén Biéu miu/Huwéng din M3 hiéu

| Kﬂe hoach dl:r tru~ mua sam dung cy, trang thict bi, KCB-BMI1-QT3
vét tu hoc tdp ndm hoc

) f;h;eu de nghi cap cong cu, dung cu, vat tu hoc CSVC-BMI-QT7

3 |Phiéu d& nghi vat tu hoc tép. CSVC-BM1-QTS8

4 |Bién ban ban giao va nghi¢m thu CSVC-BM4-QT7

5 |Phiéu xuét kho KHTC-BM2-QT3

6 |S6 theo ddi muon tra dung cu vat tu tai kho. KCB-BM2-QT3

7 B?O cdo $0 l‘uqng dung cuy, vat tu, thiét bi ton, KCB-BM3-QT3
hong cuoi ky.

7.2 Hwémg dan 1am biéu miu

- Biéu miu: Ké hoach dy tri mua sém dung cu, trang thiét bi, vat tu hoc tap nim hoc (Mz’iu
KCB-BM1-QT3). Thuc hién trén phén mém Excel, tai trén thu muc: Tai liéu ISO cua
Khoa KHCB, Web chung cua truong, Website cua Khoa.

- Biéu miu: Phiéu dé nghi cip cong cu, dung cu hoc tap (szlu CSVC-BM1-QT7). Thuc
hién trén ph?m mém Word, tai trén thu muc: Tai liéu ISO cua P. QLTB-CSVT, Web
chung cua truong, Website cua Khoa.

- Biéu méu: Phiéu dé nghi vét tr hoc tap (MAu CSVC-BM1-QT8). Thuc hién trén phan
mém Word, tai trén thu muc: Tai li¢u ISO cua P. QLTB-CSVT, Web chung cua
truong, Website cua Khoa.

- Biéu miu: Phiéu xudt kho (MAu KHTC-BM2-QT3). Thuc hién trén phin mém
Word, tai trén thu muc: Tai li¢u ISO cta P. KH-TC, Web chung cua truong, Website
cua Khoa.

- Biéu miu: Bién ban ban giao tai san ¢é dinh (MAu CSVC-BM2-QT2). Thuc hién trén
phén mém Word, tai trén thu muc: Tai liéu ISO cua P. QLTB-CSVC, Web chung cua
truong, Website cua Khoa.
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Ma hi¢u: KCB-QT3

- Biéu miu: S theo ddi muon tré dung cy vét tu tai kho (MAu KCB-BM2-QT3). Thuc
hién trén ph?m mém Excel, tai trén thu muc: Tai li¢u ISO cua Khoa KHCB, Web
chung cua truong, Website cua Khoa.

- Biéu méu: Bdo cdo s6 lugng dung cy, vét tu, thiét bi ton, hong cudi ky (MAu KCB-BM3-
QT3). Thyuc hién trén phin mém Excel, tai trén thu muc: Tai lidu ISO ciia Khoa
KHCB, Webchung cua truong, Website ctia Khoa.

8. LUU HO SO
Stt Tén hd so M3 hiu K . Noi Iuu
gian luu
Ké hoach du trd mua sim dung
AT . " K. KHCB
1 | cu, trang thiét bi, vat tu hoc tap KCB-BM1-QT3 S ndm P KILTC
nam hoc '
Phiéu dé nghi cép cong cu, dung . K. KHCB
1 1, dy i -OT7:
2 | cy, vat tu hoc tap. G | Seli P. KH-TC
S & Lk —— x - K. KHCB
3 Phiéu dé nghi vat tu hoc tap. CSVC-BM1-QT8 S ndm P KH.TC
4 | Bién ban ban giao va nghiém thu | CSVC-BM4-QT7 | 5 nam K. KHCB
P. KH-TC
T K. KHCB
5 | Phicu xuat kho KHTC-BM2-QT3 5 nam
P. KH-TC
p S6 tl?eo doi muon tra dung cu vét KCB-BM2-QT3 5 ndm K. KHCB
tu tai kho.
Béo céo s6 lwong dung cu, vt tu, - K. KHCB
£ x4 X . o KCB-BM3-QT3 5 nam
7 | thiét bi ton, hong cuoi ky. Q
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Dia chi: 53 V& Vin Ngan, P. Linh Chiéu, TP. Thu Puc (Ban hanh theo thong tw 107/2017/TT-BTC
Ma don vi ¢6 quan hé véi ngén sach ngay 10/10/2017 cua Bé Tai Chinh)
KHTC-BM2-QT3
PHIEU XUAT KHO Wp—
5 z . o
Ngay....;. thang ...... nam......... Cé: 152, 153
SO i
= HOen Do I AR . .o n oo s aambiati st s ns 55 5 vanianin 65 T 65§ mommanommn son
= DRATRICBODBRIE -.; idocitansis s onsiniinatss SO Sinn o e« wnncnmn s o 8 morsofdiild Blmmemecne s § s memmasiy
= LY do XUALKRO: oo
- Xudttai Kho: ..ooveeiii e Pia didm: ......oooiiiiieieee
Tén, nhan hi¢u, quy cach, . S6 lrong .
STT | phim chét vit tw, dung cu, | M sb Dt‘:,:h" Yéu | Thwe | Pon gia ng:h
sin phim, hang héa ciu xuét
A B X D 1 2 3 4
Cong
Tong s6 tién (VIEt BANG CRTE): ....oeeeiee e
SO ChUME 1 KEIM thEO: ... oeeevei e
Ngay ...... thang nam ......
Nguwoilap  Ngwoi nhdn hang Thi kho K& toan truwéng Thi truwéng don vi
(Ky, ho tén) (Ky, ho tén) (KY, ho tén) (Hodc phu trdch b phdn) (Ky, ho tén, dong ddu)

(Ky, ho tén)

TRUGNG CAO DANG
~ONG NGHE THU BUC
AN 500

Ngay:/(j./..ﬁ../..azw







(wgu LYW (wgu

QHD guen e3n) | Lvin /ONOH vilL Supy kggy) | NOOW | ALLVA-1D ONAA (UIA yms dgoy ) LALL fis
IHD VAL A : ova 2 ONONT 0S NVHN A ONONT 0S NAL NYIA ONVIO NIL OH dO'1
OHM IVL il LATHL AL LVA 1D ONNAA VAL - NOAW I0d OTHL OS
€LO-TINE-9D

AN
Mg
onyd yuey - op Ay, - dé 20G NVE 00 D0H VOHM VOHM Jmﬂ

VN LAIA VIHON QHD IOH VX VOH ONOD 2Nd NHL FHON ONOD ODNVE OVO HDNONAL






OHM ATNVNO IQNON

NOW O€ ONONYL VOHM ONONUL o3
ZQ
O wipu  Supyy - ApSu ongg ny <oy
oF
nE.
(&
6 o5
s |50
£3
ki, o
9
S
v
€
(4
I
(o1 (8)- (L)=(6) (8) (9)+($)=(1) 9) (s) () (€) (@ (D
£ Suoxy
10ND suoy Sunp ns Low d9nay & | qupy ia nJry ugyu el
D NOL 3uonj 0§ Sudn| enw deyN [ 20y uoy uog - Joed ) M- PO LLS
0s u:m L
.............. “QOﬁ— EWZ HN%V— oom
1BY0 91 ONp 01D IUQIA]
ONOH ‘NOL dV.L DOH AL LVA 1D ONAd HONONT 0S OVD OV
€LO-EING-9D

N

onyd yuey - op A, - dg 20@

VN LAIA VIHON NHD IOH YX VOH ONOD

D.1a QHL AHON HNQ

ONY@ OVD ODNONYL

§10Z:1006 OSI

AN

HNIW IHD OH 'd.L DZng ﬂ







